A quick guide to using
references in your work
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1. What is referencing?

Referencing is a way of acknowledging all the information sources that you have used while
researching your essay, report or article. They highlight those parts of your work that are based on
the work, opinion and material of others. All academic work is part of a greater body of knowledge.
Showing where your work fits into this is an important part of academic practice.

2. What should | reference?

You should reference any materials used to construct your text. Academic writing involves using
sound evidence to support and strengthen your own arguments. You are trying to demonstrate how
widely you have read but also that you have understood what you have read and can interpret it in
relation to the argument you are making. Use your references to support your arguments, not to
replace them.

3. How should references be presented in your work?

Referencing is a two-step process. First, citations are inserted in the main body of the text, and
then a detailed reference list is presented at the end of the work.

3.1. The first step - inserting citations within the text

Citations are placed within the main body of the text, immediately after the sentence that you wish
to acknowledge. There are two ways of making a citation, using either an author/date format (e.g.
Harvard system) or a numbering system (e.g. Oxford system). Representative examples from
published scientific articles are described.



Author/date formats for citing within the text

viscosity increasing agents such as cellulose derivatives and poly-
mers derived from acrylic acid (Foldvari, 1996; Skalko et al.,
1998). Because of the good mucoadhesive properties of cellulose
derivatives, these hydrogels can be a good vehicle for the incorpo-
ration of liposomes destined for vaginal delivery (Woolfson et al.,
2002; Owen et al., 2000). Freeze-dried forms (rods, tablets, etc.)
of these gels could further offer potential for stable and practical

where ¢ is the shearing stress, 7y is the rate of shear, k is the consis-
tency, and n is the pseudoplastic index (Andrews and Jones, 2006).

Numbering formats for citing within the text

region which accounts for 70% of global burden of Human
Immunodeficiency Virus (HIV) infection (/). Current HIV
prevention behavioral messages on abstinence, faithfulness
and condom promotion have had limited impact on HIV
incidence rates in women, especially in sub-Saharan Africa,
where young women bear the greatest HIV burden (2). The
search for new technologies to prevent sexually transmitted
HIV infection over the past three decades has had limited
success. Only five of 37 randomized controlled trials, which
tested 39 HIV prevention strategies, have demonstrated
protection against sexual transmission of HIV infection (3).
The successful trials tested medical male circumcision in
South Africa (4), Kenya (5) and Uganda (6) (combined
effectiveness in reducing HIV acquisition = 57%), sexually
transmitted infection (STI) treatment in Tanzania
(effectiveness in reducing HIV acquisition = 42%) (7) and a
HIV vaccine combination in Thailand (effectiveness in
reducing HIV acquisition = 31%) (8). Hence, HIV prevention
technologies that women can use and control remain a
pressing priority (9).

Here, citations are placed in brackets
(sometimes curved, sometimes square)
at the end of a phrase or sentence and
before the punctuation mark (e.g.
comma or full stop). When the cited
article has only one author, the author
surname is followed immediately by a
comma, then a space, then the year of
publication, and then either a semi-
colon or the closing of the bracket.
When there are three or more authors,
the first author’s surname is followed by
“et al.,” . Please note the full stop and
comma after “al” - very important!

When citing an article with just two
authors, both surnames should be
included in the citation, like this.
Sometimes ‘and’ is used to separate the
surnames, and other times ‘&’ is used -
it just depends on the journal’s style
requirements.

Here, the journal style requires that the
citation numbers be inserted in the main
body of the text using italicized, default
font text in curved brackets at the end of
the relevant statement. Some citations
occur at the end of a sentence (but
before the full stop), while others are
placed in the middle of a sentence,
following a particular statement. Please
note that the citations are inserted in
numerical order of first use. Of course, it
is often the case that the same citation
number needs to be used again later in
the text. That’s OK, so long as its first
occurrence was in numerical sequence.



into their daily routines. From October 2008, individualized,
motivational interviewing (25—26) was introduced to assist
participants to overcome obstacles to gel use and set goals for
optimal adherence in the upcoming month. This included

While these three recent reports [19, 20, 22] agree on the
molecular mechanism of alum-TLR agonists crosstalk in vitro, they
propose conflicting models for the contribution of Nlrp3 activation

HIV/AIDS continues to be a serious public health
concern that demands attention. Although antiretroviral ther-
apy has drastically reduced HIV-associated mortality and
improved the quality of life of those living with HIV
infection,' for every person treated, 4 new people become
infected.! Sexual transmission of HIV remains the primary
mode of HIV transmission worldwide."* Without an effective
vaccine, alternative strategies to prevent the sexual trans-
mission of HIV are critical.

Although the exact mechanism of the sexual trans-
mission of HIV-1 within the female genital tract is not fully
understood, viruses that utilize the CCRS chemokine receptor
predominate in the early stages of mucosal transmission.>®!! !4

When several citations are needed to
acknowledge a single statement, you
can either insert a range of sequential
numbers, like this ...

.. or, where the numbers are not
sequential, you can cite individual
citation numbers separated by a comma
(and sometimes a space, t00), like this.
Note in this example that the brackets
are square and the font non-italicized.
Unfortunately, publications adopt their
own referencing style, and the copy-
editors insist that you stick to it!

Here’s another example of a common
numbering citation style. This time, the
citation numbers are placed after a
comma or a full stop, and formatted as
superscript text. There are several
things to note here: (i) brackets are very
rarely used with this style, (ii) lists of
citation numbers are separated by
commas but no spaces, and (iii)
sequential citation ranges are indicated
using a hyphen.

For multiple citations using the
superscripted number format, please
use the style indicated left.

3.2. The second step - a detailed reference list

In scientific articles, the reference list is generally placed at the very end of the work. Clearly, the
format of the reference list will depend on the citation system used within the main text.

For an author/date citation style, the reference list is presented in author surname alphabetical
order. Several representative styles are presented below.



Ravelo, C., Magarifios, B., Herrero, M.C., Costa, L., Toranzo, A.E., Romalde, J.L., 2006. Use
of adjuvanted vaccines to lengthen protection against lactococcosis in rainbow
trout (Oncorhynchus mykiss). Aquaculture 251, 153-158.

Sanmartin, M.L,, Param4, A., Castro, R., Cabaleiro, S., Leiro, J., Lamas, ]., Barja, ].L., 2007.
Vaccination of turbot against the protozoan parasite Philasterides dicentrarchi.
Effects on antibody production and protection. ]. Fish. Dis. 31, 135-140.

Taguchi, G., Konishi, S., 1987. Orthogonal Arrays and Linear Graphs. ASI Press, Dearborn, ML

Vani, K., Bogen, S.A., Sompuram, S.R, 2006. A high throughput combinatorial library
technique for identifying formalin-sensitive epitopes. ]. Immunol. Methods 317, 80-89.

Wang, X., Dickerson, H.W., 2002. Surface immobilization antigen of the parasitic ciliate
Ichthyophthirius multifiliis elicits protective immunity in channel catfish (Ictalurus
punctatus). Clin. Diagn. Lab. Immunol. 9, 176-181.

(Wang, X., Clark, T.G., Noe, ]., Dickerson, H.W., 2002. Immunisation of channel catfish,
Ictalurus punctatus, with Ichthyophthirius multifiliis immobilisation antigens elicits

serotype-specific protection. Fish Shellfish Immunol. 13, 337-350.
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In this reference style, all authors are
named, using a surname followed by
initials. Next, the year of publication is
presented, followed by the article title,
and then the journal details (abbreviated
journal name, volume, and page
number range). Although there are
many variations on this style, the same
information is always presented. Each
reference is formatted in exactly the
same way - even down to the spaces
and punctuation marks!

This is a slightly different take on the
author/date reference format - the year
of publication is presented in rounded
brackets, and a colon is used to
separate the volume number from the
page number range.

For a numbered citation style, the reference list is presented in numerical order of first citation in
the main text. Several representative styles are presented below.

[345] Biron CA. Activation and function of natural killer cell responses during viral
infections. Curr Opin Immunol 1997;9:24-34.

[346] Carrington M, Martin MP, van Bergen J. KIR-HLA intercourse in HIV disease.
Trends Microbiol 2008;16:620-7.

[347] Pancino G, Saez-Cirion A, Scott-Algara D, Paul P. Natural resistance to HIV
infection: lessons learned from HIV-exposed uninfected individuals. ] Infect
Dis 2010;202(Suppl. 3):5345-350.

[348] Loo CP, Long BR, Hecht FM, Nixon DF, Michaelsson ]. HIV-1-specific T Cell-
dependent natural killer (NK) cell activation: major contribution by NK cells
tointerferon-gamma production in response to HIV-1 antigens. AIDS Res Hum
Retroviruses 2009;25:603-5.

[349] Montoya CJ, Velilla PA, Chougnet C, Landay AL, Rugeles MT. Increased IFN-
gamma production by NK and CD3+/CD56+ cells in sexually HIV-1-exposed

but uninfected individuals. Clin Immunol 2006;120:138-46.

10. Pohlmann, S., F. Baribaud, and R. Doms. 2001. DC-SIGN and DC-SIGNR: help-
ing hands for HIV. Trends Immunol. 22: 643—646.

11. Jameson, B., F. Baribaud, S. Pohlmann, D. Ghavimi, F. Mortari, R. Doms, and
A. Twasaki. 2002. Expression of DC-SIGN by dendritic cells of intestinal and
genital mucosae in humans and rhesus macaques. J. Virol. 76: 1866—1875.

12. Geijtenbeek, T., D. Kwon, R. Torensma, S. van Vliet, G. van Duijnhoven,
J. Middel, I. Cornelissen, H. Nottet, V. KewalRamani, D. Littman, C. Figdor, and
Y. van Kooyk. 2000. DC-SIGN, a dendritic cell-specific HIV-1-binding protein
that enhances trans-infection of T cells. Cell 100: 587-597.

13. Arrighi, J., M. Pion, E. Garcia, J. Escola, Y. van Kooyk, T. Geijtenbeek, and
V. Piguet. 2004. DC-SIGN-mediated infectious synapse formation enhances X4
HIV-1 transmission from dendritic cells to T cells. J. Exp. Med. 200: 1279-1288.

All the required information is provided
here (authors, article title, journal title,
volume, page numbers), with the
references numbers presented (rather
unusually!) in square brackets. The
journal style is to present author initials
without a full stop between the letters ...

... while, in this example, full stops and
spaces are used. It all comes down to
the prescribed journal style! Here, the
journal titles are even presented in
italicized text. The important aspect is
that they are all formatted accurately
and consistently.



4. Some final thoughts ...

Which referencing style should | use?

The numbered referencing system is more widely used in science than the the author/date
system. However, for student coursework, you can adopt any of the conventional
referencing styles described in this document - the choice is yours. The important thing is
that you apply the style accurately and consistently throughout your work.

Should | use direct quotations?

No, don’t use direct quotations unless you happen to be quoting Einstein or Shakespeare (which is
unlikely)! In academic culture, it is poor practice to use a lot of direct quotes from someone else's
work. Your assignment should be mostly your own arguments in your own words, using evidence
from your research to support or challenge them. When it is appropriate to use direct quotations,
they should be sufficiently substantive and important as to warrant quoting. Always interpret the
quotation and show how it relates to the argument you are making and the essay question.

How should I cite web pages?

Website references are becoming more common, especially as many organizations are moving
their information material away from traditional, hard copy, print formats to online versions.
However, the primary scientific reference sources are articles in peer-reviewed journals and
academic books, and you should prioritize these sources over website references. If you need to
cite a web reference, the following information should be included in the final reference list.

+ Author(s), surname and initials — if known

+ Year of publication, in brackets (look for an updated date at the foot of the page - if not present,
use the year you accessed the page instead)

+ Title, underlined or in italics

+ URL: http:// internet address/remote path

+ Date visited, in square brackets

Here are some examples:

Sherman, C. (2000) The invisible web. URL: http://web.freepint.com/go/newsletter/
64+#feature [25 November 2007]

Biffa. (2008) Our environmental policy. URL: http://www.biffa.co.uk/files/
ENVIRONMENTAL_POLICY_SEPT_08v2.pdf [9 January 2009]

Farmers Weekly Interactive. URL: http://www.fwi.co.uk [18 August 2009]

Of course, the exact style will vary according to the citation system you are using.



Where can | find abbreviated journal titles?

Many reference sections require use of abbreviated journal titles (e.g. J Control Release instead of
Journal of Controlled Release). These have the advantage of reducing the overall printed page
count in a book or journal edition. The link below provides a list of abbreviated titles for all journals.

http://images.webofknowledge.com/WOK46/help/WOS/J_abrvjt.html
Can | use Wikipedia?
Yes, but with caution. The general consensus in academia is that you may use Wikipedia, but it’s

best not to cite the articles directly. For further advice, please refer to the following Wikipedia
article! http://en.wikipedia.org/wiki/Wikipedia:Citing Wikipedia

Are there software packages that can help me manage references?

Using referencing software (also known as bibliographic software) is a good idea when writing a
thesis or long document in which you cite the work of others. It helps by organizing your references
into an easily manageable database.

Used in conjunction with a word processing package (e.g. Microsoft Word), your referencing
software can create a reference list formatted to your needs to be included in your document.

There are a number of referencing software package currently available - some are free, others
require a subscription. Links to some of the most commonly used packages are detailed below.
The following Wikipedia article provides a good comparison of the features of the various software:

http://en.wikipedia.org/wiki/Comparison_of reference_management_software

Citeulike (free)
http://www.citeulike.org

Endnote
http://endnote.com

Mendeley (free)
http://www.mendeley.com

Papers
http://www.mekentosj.com/papers/

Reference Manager
http://www.refman.com

Refworks
http://www.refworks.com

Zotero (free)
http://www.zotero.org
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